	Name of Employer
	

	Title & Name of person  -  responsible for case
	

	Postal Address
	

	Telephone Number:
	
	Fax 
	
	E-Mail Add
	

	Contact Person responsible - for account payments
	

	Party(ies) responsible for acc / 50/50% split
	

	Postal Address
	

	Telephone / Cell No:
	
	Fax
	
	E-Mail Add
	

	VAT NUMBER
	
	ORDER NUMBER
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Acceptance of Tokiso’s Standard Terms & Conditions
	Signature:
	We/I consent to the publication of the award.
	Signature:


	Union Name/Employee
	

	Union / Employee Representative
	

	Postal Address
	

	Telephone Number
	
	Fax
	
	E-Mail Add
	

	Contact Person responsible for paying the account
	

	Party(ies) responsible for acc / 50/50% split
	

	Postal Address
	

	Telephone/ Cell Number
	
	Fax
	
	E-Mail Add
	

	VAT NUMBER
	
	 ORDER NUMBER
	

	Acceptance of Tokiso’s Standard Terms & Conditions
	Signature:
	We/I consent to the publication of the award.
	Signature:


	Process Required

* e.g. Arbitration, Disciplinary Enquiry
	

	Nature of Dispute
	

	Grievant/Accused’s Name/s
	

	Agreed Arbitrator/Mediator
	

	Event Date(s)
	
	Starting Time(s)
	

	Venue Details incl. Address
	

	Tokiso Boardroom (Park Town)

(an additional fee will be charged)
	(pls tick)

(recording equipment provided!!)

	Interpreter Required?

(an additional fee will be charged)
	(pls tick)
	Tape record proceedings?

(an additional fee will be charged)
	(pls tick)

	IN THE CASE OF ARBITRATION, PLEASE FURNISH A COPY OF THE SIGNED ARBITRATION AGREEMENT WITH THIS FORM

PLEASE USE TOKISO’S STANDARD ARBITRATION AGREEMENT

Note that Arbitrators will not make a formal recording of proceedings unless requested by the parties.  


PLEASE NOTE THAT TOKISO WILL SEND YOU A CONFIRMATION AND INVOICE ON RECEIPT OF THIS REQUEST.  PAYMENT IS REQUIRED PRIOR TO THE EVENT.  TOKISO MAY CANCEL THE PROCESS IF PAYMENT IS NOT MADE TIMEOUSLY.

EMPLOYER





KINDLY COMPLETE ALL DETAILS ON THIS FORM AND FAX TO (011) 544 4825, IF DETAILS ARE NOT COMPLETED AND THE FORM IS NOT SIGNED  THE PROCESS WILL NOT BE CONFIRMED











UNION / EMPLOYEE





PROCESS








